Accessing Qualtrax

The web address to the DFS Qualtrax Document Control System is: qualtrax/qualtrax
Users can browse the system without logging in by accessing the Qualtrax home screen and clicking Documents.
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Department of Forensic Sciences

Welcome to Qualtrax!

To view a document, select Documents at left.

Use your Qualtrax user name and Qualtrax password to log in.
Contact System Administrator with any login issues.

Please ramemher tn lna ont when done 2

Your temporary password is your username. After initial login, you will need to change your password.



http://qualtrax/qualtrax

To change your password, click on your name in the upper right-hand corner, click User Preferences.
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Q INBOX  DOCUMENTS WORKFLOWS -~ REPORTS PERSONMNEL FAVORITES ~ ADMINISTRATION - Shawntia Middleton ~ Log Out
. My Profile -
Change Layout Add Widgets Resetto Default Q
User Preferences
Switch to Testing/Training Session
Legend Minimize

Approaching Due Date © Late ® Expedited

Documents (15) Minimize Tests (0) Minimize
- My Edits Awaiting Approval (15 items)
- ID(21407%: DFS After Action Report (1/2) Trainings (0) Minimize

--@ ID(1706):

DFS Travel & Training request form (1/3)

- ID(2141):

DFS Standards of Travel Form (1/2)

- 1D(2143):

Travel Expense Report - BS] (1/2)

- 1D(2142):

DOFS Travel & Training Process Flow (1/2)

- ID(1623):

DFS Exit Interview Form (1/3)

- ID(1733):

CFL Laboratory Equipment Decontamination Procedures (2/3)
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Reports (0) Minimize

- ID(620): Forms Header/Footer Template - MS Excel (0/1)
- ID(1647): DFS FOLA Policy (2/3)

.- 1D(2025): DFS MOU Approval Form (2/3)

.- 1D({1676): Preservation of Crime Investigation Records (2/3)
- @ ID(1626): DFS Quality Customer Service Standards (0/3
@ 1D(1648): DFS Qutside Emplovment Policy (0/3

@ 1D(1639]): DFS Leave Policy (0/3

- ID{1622): DFS CV Policy (0/3

Today's Tasks Overdue Tasks

s You do not have any tasks due today.

s You do net have any overdue tasks.




Scroll down to the Change Password box, enter your old and new password, confirm your new password and click the Change Password button.
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Assign Tasks To [dministrator

Set Out of Office

Change Password

Current Password
New Password

Confirm New Password

Change Password

Your password must be at least 6 character(s) long
Your password cannot match any of your last 2 passwords
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Extension

DOC
DOCM
[=] DOCX
DWG
GIF
HTM
PG
PDF
PPT
PPTM
PPTX
QTWFD
TXT
VSD
WaY
XLS
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Edit Applications

Edit Application
Microsoft Word
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Microsoft Ward |Z|

Microsoft Word

Windows Default Association |Z|
Windows Default Association E
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Windows Default Association E
Windows Default Association E
Microsoft PowerPaint E
Windows Default Association E
Microsoft PowerPoint [~]
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