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FLAMMABLE 1
KEEP FIRE AWAY
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For your personal safety, and that of others in the building, please adhere to
these important guidelines:

AWARENESS

» Be conscious of hazards or safety concerns you may encounter, and please report them immediately.
* There are two main stairwells in the building. Please be aware of the nearest stairwell to your location
in case of an emergency.

DELIVERIES

e All deliveries and all hazardous substances should enter the building from the dock and use only the
freight elevator.

SAFETY TRAINING

« Various levels of safety training are available online for CFL personnel. Please see your
administration for details.
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FACILITIES

For any needs relating to housekeeping, repairs or keys, you should call or email the Facilities Help
Desk. Please immediately report any leaks or plumbing backups.

DELIVERIES
All deliveries should be scheduled with the Dock Office and Security.

ELEVATORS

There are three passenger elevators available near the main lobby to our six main floors. There are
also three freight elevators available near the loading dock. One of the freight elevators is for OCME
use only. Also, only the third freight elevator has access to the basement, 6th floor, and a back door for
access to the administrative areas of each floor.

AMENITIES

Vending machines are available in the Multi-Purpose Room, just off the first floor main lobby. Also, a
fitness center is available to CFL staff within the building, with 3 treadmills, 2 ellipticals, 2 stationary
bikes, 2 benches and free-weights..

RECYCLING & TRASH

Paper, glass, aluminum cans and general waste must be deposited into designated “multi-port” recycling
containers located in break areas on each floor. Mini-bins are allowed at desks and workstations for
trash, and must be emptied into a multi-port by each employee. Other trash containers will not be
provided, permitted or serviced in any administrative areas. Each administration is responsible for
removal of any recyclables or trash from the laboratory side of the building.




o
i

Oosmo__amﬁma Forensic _.mcoa;oé

o

e




{
i

Consolidated Forensic Laboratory




-

DC-NET

Dhatrict of Columbia Govammaent

Citywide Network

Cisco Unified IP Phone 8961
Users Guide

Cisco Unified IP Phone 9971
Users Guide

k
View thisonscreen:—httprfdenst.de.gow/DC/DCNET/Support/User+ Guides+and+ Tutorials/Cisco+8961+Video+IP+Phone+User+Guide

1 Dial

To dial; ift the handset and cnter o

& Pross an unlit scssion bulton @ {r

®  P'ress the New Call softkey

®  Press the (unin) headset button @ ar
speakerphone button @ C

Dial from Call History
As you enter a phone number, matching nimbers
display from your call history

p a number o dial it, or scroll 1o the

and press the Select buiton in the
vigation pad.

Redial the last number
Press the Redial softkey

Spead dial

hi
then pross the Speed Dinl softkey

Your system ar can help yoo sctup

speed dinls leom your User Options weh pages

2 Hangup
To ond a call, replace the bandsel. Or

» Proxs the Release button {.n-)
.

o
Press the Fnd Call soft ke

the (lir) headser button @ o

crphione button

3 Answer

Toanswer a nnging call @y, lift the hand

® Press the Aashing amber session bution
(right sidc)
* Press the Amswer softkey,

s the (unlit) headset ‘m" speakerphane
button

* TPress the Select bution in the
Navigation pad

cond vall while the first call is active

ston fubel displays

To connect the second call and put the first call on
hold automatical proxs the Nashing nmber

sesston button (right side)

Multiple lines
IT you use multiple lines, press the All Calls {§
Button 1o sce all calls an all fings (oldest P,
(nherwise, your phone displ Is that

the selected line only

e on

T see which line i selected, look for
on the line label (left side of &

extension in the head

4 Mute

Press the Mute button
off, When Mute is on, the Mute button glows red

5 Divert

Use Divert o redinee! a ringing or active call 10

ber (et up in
wtrator), You must

voicematl or to another pho

advance by your

resnme a held hefore you can ose Divert

cts the

Div ighlighted call anly
seroll to the call before pressing Divert

6 Forward All

1. Press the Forward AR sofikcy

2 Enter g phone sumber sekeat o pumber §
Call Hislory, or pross the Messages button

to forward to voicemaill

L &

e Rorwisd Allion 2 vy ttos
A Tocaicel Sl Rrwiindios. péoss (he
Forward OfF softkey,

strutor can help you fon

Your system adn

calls remately from your User Options Wweb

7 Hold
1. Press the Hold hutton (S8

The hald icon (@i displa
button pulses

and the sesston

2 Toresutme the hi d call, press the
pulsing button g; the Resume
sofikey. or the Select bution in the Nayigation
pad. {Note that pressing the Hold button
docs ot resume a call from hold.)




8 Do Not Disturb

Press the DNE buth

ot _i& or off @
When on. Do Not Disturb ( DND) mutes the niager
and may block visunl notification for ne

9 Conference
1. Froma connciied call W {rat on hotd), pross

the Conference bution @

2. Make a new call

ss the Conference bulton or the Conference

vaftkey (he

¢ or aficr the pany answers).

rence bogins and the phone displuys
“Conlerene™ instead of caller 1D,

4. Repeai ihese siops 10 stdd more panicipanis

I'he conlerence ends w

“Conference in™ a hald call
1. From a connected call @'IN-

the Conference button

hold}), press

button Q for

eld cull that you want (o add

2. Press the pulsing groen sess
th
O, if the held call is on another line, press the
Active Calls softkey, choose & call from the list,

and press the Conference sofikev

I'he conierence ends when all parucipants ha

2 up

View & remove conference participants

During & conference, press the S

Details
softkey. To remove a patticipa the
ghlight a name and press Remave,

firon

erenc

10 Transfer
1. Frowm a connected call @.mv: on hold). pres

the Transfer bution @)

2 Call the teonsler recipient

3 Press the Transfer button or the Transfer
spfitkey ( before or after the purty answens )
I'he tramsfer is complete. Confimnation

displaya on your phone scr

11 Call History

Press the Applications button (@) snd
Call History,

The last 150 calls displny
<-
—~
s Placed calls 2

*  Mussed culls

* Recoved calls 18

To digl, double-tap a call Or seroll 10 a8 call press
the Select button in the Navigation pad or the Call
softkey

To view details for a call, highlight the call and
press these softkeys More - Details

View new missed calls

Press the session button @ next to the Missed
igh

issed cul

wle of the ser fmay
The Missed Calls
displays in thix location when you luive new

[ m & on
alls ieon % on

ide i eount of

i

(ot vet viewed) missed calfs

Or. view your missed calls history by opening call
Missed Calls yoft!

history and pressin

12 Directories

1. Press the Contacts baton @) and sclect a
dircetory

2 Enter search criteria and press Submit

3 To dial, double-isp a lising. Or, scroll o a
ne and press the Select buiton in the
Dial sofikey

13 Shared Lines

11 you share a line with & co-we

rof an
administrative assistant
* Either you ar your co-worker can  nswer
ringing call on the shared line.

When your co-worker has n cull on the shared
line, vour shared ling button solid red
and the call displays on vour «

When vour co-worker puts a call on hold. the

sexsion button @8 on your phone pulses red
You or your co-worker can resume the

Privacy & Barge

You or your co-worker can use Privacy to block

call m disploying on the other person’s s¢reen

I your eo-worker 18 not using Privacy, you can
press the red sesaion butiol @ vour phone 1o
{add yourself 10 a call on the shared li

cresting 8 conference

14 Voicemail

New dicators

* A sohid red light on your haidsel
* A stupter dial tone on the line {(if enabi
.

A visicemail woon qﬂt‘\l to the line label and

session button (maY include message cotnt)

Listen to messages

Press the Messages button (0 «
vaice prompts, O, press the yossi
next o the vorcemuil icon MY

15 Tips

What are the buttons next to my screen?

s The buttons on the left side ol y
e (and Teattire) buttons. Lin
line views but do nol affect active ¢

i KCTeen are
rlions ¢ hengo

* The buttons on the right side ol your screen are

session bultons. Fach call corre
ML
and resume calls or to view call detuils

tes o i

session button, Use session

10 answer

How do | use the touchscreen?
*  Tosclect ets, y press or double-wp (as

or.

needed) uring your fingertip or a penctl o

= Toscroll down a page. “Nick™ the fast ftem up

* To disable the wuchscreen lor 60 sex
press and bold the Seeet button in the

Navi displays,

on pad unti co

How do | silence my ringing phone?

Press the beft snde of the volume button

ane time while the phone is inging

How do | change my ringtone?
1 Seleet Applicat
Ringlone. the

Preferences

u line and pross Edit

ess Set

tanngtone and press Play, then
What does the Back bution do?
Press the Back butic

applications and

o back out of

cnus,

Cisco 8961 Interactive Demo

hittp//wwwe. cleco com/e Jorod/volces w/psb788
fohones/os10451/lo shone B961 3d kaonhtml
Cisco 9971 Interactive Demo

http//www ciseo com/en/liS/prod o

hon:
e
—
Digtrct of Columbia Government.
Citywide Network
DCNET Help Desk: 202-715-3733
DCNET Customer Care: 202-715-3801

w/psb7 &8
TiRs1%013
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LABORATORIES AND SCIENCE SPACES

All of the lab areas in the CFL were designed to be state-of-the-art. Each floor holds spaces customized
for the specialized nature of the work being performed there.

OFFICES AND WORKSTATIONS

The administrative suites have been designed to maximize efficiency, with significant natural light and
open space. All walls, ledges and windows are to be kept clear and uncluttered. Any items which must
be hung on a wall require the assistance of the Facilities Help Desk. Personal refrigerators, microwaves
and space heaters are not permitted within the building. Here are some helpful tips for the open office:

- limit your speakerphone use - limit personal music volume - keep furniture tops clean & clear
- use your “library voice” - consider taking loud conversations behind closed doors
PANTRIES

There is a pantry area located on each floor. A refrigerator and microwave are provided in each one.
Vending machines are located in the first floor Multi-Purpose Room.

CONFERENCE ROOMS

There are several conference rooms available on each floor. The first floor multi-purpose room can be
reserved by contacting the Facilities Help Desk. All other conference rooms can be reserved through
the floor/agency designee. Your agency designee can explain how to use the video conferencing.

TRAINING ROOMS

The CFL has a training area which includes both a meeting room for “dry” training and a lab for “wet”
training. Please contact the Facilities Help Desk to reserve them as needed.
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LOCATION

Our building is conveniently located on the
Metrorail Orange/Blue Line, near the L'Enfant
Plaza and Federal Center SW Stations, and two
blocks from the nearest VRE Station. We are also
easily accessible from the Southeast-Southwest
Freeway (395). There is a Capitol Bikeshare
station directly across the street.

It is only a few blocks from here to the National
Mall, Capitol Hill, L’'Enfant Plaza, and the SW
Waterfront.

PARKING

» Atlantic Parking 5

¢ Colonial Parking 9

s Colonial Parking 10 202-298-7441
* MarcParc 10

¢ Colonial Parking 12 202-298-7442
» Standard Parking 12 202-554-0902
» Atlantic Parking 15 202-554-0795
= Standard Parking 16 202-554-0104

DINING

e 21st Amendment

e Atrium Café

o Café Fifty Nine

» Café Phillips

* Cantina Marina

» Capitol Gallery Food Court
* Cosmo Café

e Global Carryout

e Grand Deli

e Jenny's Asian Fusion
» L’Enfant Promenade Food Ct
» McDonalds
 Phillips Flagship

e Pier Seven

e Pizza Autentica

e Potbelly

s Quiznos

e Sal's Café

e Starbucks

e Station 4

e Subway

¢ Vie de France

¢ Wall Street Deli
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SERVICES

e Capelli Designs Hair

* The Cleaner of Cleaners
* Cosmo Cleaners

e CVS Pharmacy

e CVS Pharmacy

e DC Fire Dept., Engine 13
¢ DC Public Library

* FedEx Office

Gallery Cleaners

Gold’s Gym

SunTrust Bank

US Post Office

Venus Spa & Nail
Waterfront Cleaners
 Wells Fargo Bank

SHOPPING

e Gallery Shops

¢ | 'Enfant Promenade
+ NASA Gift Shop

* Safeway

9
17

11

1Z
18

202-488-7882
202-554-4880
202-484-8522
202-554-2144
202-673-3213
202-724-4752
202-554-0805
202-488-3830
202-554-4653
202-863-9747
202-226-5414
202-546-0008
202-479-1281
202-637-2524

202-485-3300
202-358-0000
202-554-9155

HOTELS

e Channel Inn 2
¢ Holiday Inn Capitol 9
s | 'Enfant Plaza Hotel 1
* Residence Inn Capitol 16

ATTRACTIONS

e Arena Stage 8
e Hirshhorn Museum & Grdn. 3
¢ Nat. Air & Space Museum 4
e Nat. Museum of Am. Ind. 14

e Odyssey Cruises 2
¢ US Botanic Garden 19
RELIGIOUS

e Christ United Methodist 18
* Riverside Baptist 8
e St. Augustine's Episcopal 8
e St. Dominic's Catholic 7

» Westminster Presbyterian 13

800-368-5668
202-479-4000
866-920-7763
202-484-8280

202-488-3300
202-633-4674
202-633-1000
202-633-6644
202-306-2469
202-225-8333

202-554-9117
202-554-4330
202-554-3222
202-554-7863
202-484-7700
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The entire project team is pleased to have been involved in delivering this state-of-the-art building, and
bringing the agencies and staff to the CFL. We hope you will continue to prosper in your new facility!
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